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DR. AMBEDKAR COLLEGE, DETKSHABHOON!, NAGPUR
DEPARTMENT OF ENGLISH
ADD-ON CAQURSE
ENGLISH LANGUAGE SKILLS: GRAMMAR, CORRESPONDENCE & LSAW
Duration: 7 Days | Conducted By: Mr. Manoj Andraskar
Acadernic Year: 2025-26
‘[Date. 03" October 2025-nrwards)

COURSE OBJECTIVES

s Develop English grammar skills and correct usage

* Enhance LSRW (Listening, Speaking, Reading, Writing) abilities
« Train in professional carrespondence wiiting

s Build confidence in English communication

e e T S

7-DAY COURSE SCHEDULE

Day 1: Grammar Basics & Reading (Parts of Speech, Sentence Structure, Comprehension)
Day 2: Advanced Grammar & Writing (Tenses, Active-Passive Voice, Paragraph Writing)
Day 3: Listening Skills (Audio Comprehension, Note-taking, Dictation)

Day 4: Correspondence - | (Formal Letters, Emails, Resume Writing)

Day 5: Correspondence - [l & Speaking (Reports, Notices, Presentation Skille)

Day 6: LSRW Integration (Mock Interviews, Group Discussion, Situational Communication)
Day 7: Review & Test

Daily Duration: 1 Hours per Day
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MODULE SUMMARY

Module Topics

Grammar Word Classes, Sentence Structure, Tenses 1
Reading Compreherision, Vocabulary 1
Writing Paragraphs, Essays, Clarity 1
Listening Audio Comprehension, Note-takjng 1
Speaking Pronunciation, Presentetions 1
Correspondence Letters, Emails, Reports 3
ASSESSMIENT

Continuous Evaluation (40%j: Participation + Speaxing
Final Test (60%): Grammar, Reading, Correspondence

Total Marks: 100 | Pass Marks: 40 -

Google Certificate: Awarded on successful completion

FINAL REPORT

Hours Qutcome

Error-free writing
Getter reading skills
Improved expression
Active listening
Confident speaking

Professional writing

The 7-day Add-on Certificate Course successfully enhanced students' English language proficiency.
Participants showed maried improvement in grammar, LSRW skills, and professional
correspondence. The intensive format with practicai activities proved highly effective.

Mr. Manoj Andraskar
Course Coordinator
Department of English

Date: __
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COURSE: ADD-ON COURSE - ENGLISH LANGUAGE SKILLS

SUBJECT-MAJOR ENGLI SH

SUBJECT TEACHER — MANOJ S. ANDRASKAR

DEPARTMENT OF ENGLISH
ACADEMIC YEAR: 2025-26
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STUDENT FEEDBACK FORM
Add-on Course - English Language Skills: Grammar, Correspondence & LSRW

Academic Year: 2025-26

Student Name: S mcmf\'\m Q g@,_&gm__ Class: _‘3_&__1%}_1.}2_0.[! ( Eﬂa‘lﬁhy
Date:l& “lb &= 9—‘025

1. Was the course content relevant and useful for improving your English language skills?

Yes. he  coupce content  wan teoy eeewny  and
_Hel‘:ml fop mgmw'ma ma Erﬁ\isi dallg,

2. How effective was the teaching methodology

The \mc\\ma mnelhode o was eftetite , and iwe
wlpudan Q\(F\GL\N& Q\Jenﬂkhina c\ﬁuo\ar

3. Was the 7-day duration and daily timing appropriate for learning?

Yes, Yhe  dorghon  angd
_and manmgm‘o\e_

and instruct VEary:

\-m\'ma wWeo e QP?M?:{\&’N

4. Did you get sufficient practice in Grammar, Correspondence, and LSRW skilis?
Nes . T peceived enouah
required  Skalls
5. Would you recommend this coursz to other students? Why or why not?
Nes .1 would  pecommend i
o usetul ,easy s yodertrangd
\aﬁﬂuosje Il .

Student's Signature::;g.;

?mc_‘x'\te W all Ane

becouse Yhe Coupte
Lang MEeoven
y

Thank you for your valuable feedbhack!
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STUDENT FEEDBACK FORM

Add-on Course - English Langus ;o Ski'': Seammar, Carrespondence 8 LSRW

Acad e Year: 2025-26

;St_t_ld.ent Name: I !; 3#;;,_]_3__._ Pﬂhﬁ_{’_ B Class: Bﬂ_iﬁ*ﬂ{h B".)
Date: ,\ a s, 0"‘9__@5 Eﬁ”

1. Was the course content relevant and useful for improving your English language skills?

Hes, the urse Cantent coas Veny eelevart and
helpfy) o rmpno’Ving My Fr%h'sk skills .

2. How effective was the teaching methodolozy 2nd instructor's delivery?

fﬂ\e teac hing me’rlnodofog e effec Hve. and the
nstnuctoe exp]&ined t’ver\\[’rhing C(Par«\'y.

3. Was the 7-day duration and daily Bming

Yeg, the dupodion ound +;mma U_)tf’ﬂf’ appropricte
and manaaeab]€~

4. Did you get sufficient practice in Grammar, Correspon nd LSRN skillc?

Yes, 1 tecenved enough pmm‘wc’ n ol the
veguived GKills

5. Would you recommend this courss 2nis? Wy or why not?

Nes , T eoould vecommend 7 hecause He Counse
m Useful easy to undepstand , and improves
(Onaua%e skillg .

Student's Signature: u_m:g s

Thank you for your valuable feedhack!
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23. Patience helps in interpersonal relationships by enabling one to:

¢ a) Demand instant results

lerate delays, difficulties, or provocation without becoming angry
« ¢} Avoid all social conflict
« d) Dominate conversations
24. Which skill is explicitly important alongside Time-management, Patience, and Concentration?
e a) Leadership
= b) Negotiation

« c) Conflict Resolurion'

. \f-Discipline
5. Self-Discipline as an interpersonal skill helps in:

ing one's actions and maintaining focus on goals

» c)Delegating tasks to others

« d) Working without planning
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