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1. Offer Letter: 

 



2. Introduction 

The Department of Computer Science, Dr. Ambedkar College, Deekshabhoomi, Nagpur, 

successfully organised a 40-hour Certificate Course on Employability Skills in collaboration 

with Mahindra Pride Classroom’s Connect and the Naandi Foundation. The program aimed 

to equip students with essential life skills, communication skills, soft skills, and interview 

readiness required for professional success in the competitive job market. 

The training program was communicated and coordinated through 

Mr. Anurag Patankar, 

Program Manager (Training & Placements – MH & GJ), Naandi Foundation. 

The sessions were conducted by 

Mrs. Prajakta Ratnaparkhi, 

Certified Trainer, Naandi Foundation. 

The training was scheduled from 19th September 2025 to 26th September 2025 and was held 

in offline mode. 

 

3. Program Coordination 

The Certificate Course was coordinated by the following faculty members: 

• Dr. Pankaj Nimbalkar, Head of Department 

• Mr. Winit Anandpawar 

• Mr. Vitthal Bondar 

• Mr. Rakesh Uikey 

Their efforts ensured smooth execution of the training sessions, student engagement, and 

timely completion of all modules. 

 

4. Program Goals 

The objectives of the 40-hour Employability Skills Training Program were: 

1. To help students overcome their fear of speaking in English 

and enhance their verbal communication confidence. 

2. To instill confidence and develop socially aware, responsible citizens  

through personality development and life-skill sessions. 

3. To equip learners with key skills and knowledge essential for employability, 

enabling them to meet industry expectations and career challenges. 

4. To increase students’ employability quotient 

by developing communication, presentation, problem-solving, and interview skills. 

 

5. Framework of the 40-Hour Offline Training Program 

The course consisted of 20 structured sessions spread across 7 days, covering Life Skills, Soft 

Skills, Communication Skills, Presentation Skills, and Interview Skills. 

Day 1 

Sl. No Session Title Duration Skill Type 

1 I Am Unique 2 hrs Life Skill 

2 
Body Language & Professional 

Grooming 
2 hrs Soft Skill 



Sl. No Session Title Duration Skill Type 

3 English – Language for Career 2 hrs Communication Skill 

Day 2 

Sl. No Session Title Duration Skill Type 

4 Art of Speaking 2 hrs Communication Skill 

5 Goal Setting & Time Management 2 hrs Soft Skill 

6 Job Opportunity 2 hrs Interview Skill 

Day 3 

Sl. No Session Title Duration Skill Type 

7 Professional Communication 2 hrs Communication Skill 

8 Digital Identity 2 hrs Life Skill 

9 Money Management 2 hrs Soft Skill 

Day 4 

Sl. No Session Title Duration Skill Type 

10 Interview Preparation 1 2 hrs Interview Skill 

11 Critical Thinking 2 hrs Life Skill 

12 Presenting a Project 2 hrs Interview Skill 

Day 5 

Sl. No Session Title Duration Skill Type 

13 Problem Solving 2 hrs Life Skill 

14 Group Presentation 2 hrs Presentation Skill 

15 Art of Speaking (Assessment) 2 hrs Life Skill 

Day 6 

Sl. No Session Title Duration Skill Type 

16 Acing a Group Discussion 2 hrs Interview Skill 

17 Conflict Management 2 hrs Life Skill 

18 Interview Preparation 2 2 hrs Interview Skill 

Day 7 

Sl. No Session Title Duration Skill Type 

19 Professional Ethics 2 hrs Soft Skill 

20 Recap & Closing 2 hrs – 

 

6. Program Highlights 

• Active participation from students in group discussions, speaking activities, and mock 

interviews. 

• Practical sessions on grooming, communication, and workplace ethics. 

• Hands-on training in project presentation, problem-solving, and conflict management. 

• Assessment through individual speaking tasks and group presentations. 

• Personalized feedback provided by the trainer to enhance performance. 

 

 



7. Expected Outcomes 

Upon completion of the Certificate Course, students are expected to: 

• Communicate confidently in English in academic and professional contexts. 

• Demonstrate improved professional etiquette, body language, and grooming. 

• Apply critical thinking and problem-solving approaches to real-world situations. 

• Handle interviews, group discussions, and presentations effectively. 

• Build a positive digital and professional identity. 

• Develop time management, financial awareness, and workplace ethics. 

• Increase their employability quotient and readiness for job opportunities. 

 

8. Conclusion 

The Certificate Course on Employability Skills, conducted in association with Mahindra Pride 

Classroom’s Connect and Naandi Foundation, proved to be a highly beneficial initiative for the 

students of the Department of Computer Science. The systematic 40-hour training program 

helped participants gain confidence, polish communication skills, and acquire essential 

professional competencies. 

The Department extends its sincere gratitude to Mrs. Prajakta Ratnaparkhi, Mr. Anurag 

Patankar, and the Naandi Foundation for their valuable support in organizing this training 

program. The efforts of all coordinators ensured successful execution and meaningful student 

engagement throughout the course. 

 

9. Glimpses of Certificate Program 

 
 



 
  

10. Sample Certificate 

 
 

 

  



11. Attendance 

 

 



 

 

 

 


